PHONG GD&DT PONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH KIM PONG Poc lap - Tw do - Hanh phiic

S6: 07/QD-THKD Déng Tridu, ngay 08 thang 01 théng 2024

QUYET PINH
Ban hanh Quy ché quén ly va si dung tai san Nha mro‘c nam 2024
Truwdng Tiéu hoc Kim Pong thi xd Dong Triéu

HIEU TRUONG TRUONG TIEU HQC KIM PONG

Cén cie Ludt Qudn Iy, ste dung tdi san cong ngay 21/6/2017;

Cdn cit Nghi dinh s6 151/2017/NP-CP ngay 26/12/2017 ciia Chinh phi quy
dinh chi tiét mot s6 diéu cia ludt Qudn by, st dung tai san cong;

Can cue Ti hong tw sé 144/2017/TT-BTC ng&y 29/12/2017 cua B¢ Tai chinh
huéng dén mot 56 nji dung cua Nghi dmh s6 151/2017/ND-CP ngay 26/12/2017
cua Chinh phtt Quy dinh chi tiét mot s6 diéu cua Ludt Quan Iy, sik dung tai san
cong;

Cdn cw Nghi dmh so 167/2017/ND-CP ngay 31 thdng 12 ndm 2017 cia Chinh
phii quy dinh viéc sdp xep lai, xw ly tai san cong;

Cdn cie Nghi dinh s6 29/20] 8/ND-CP ngay 05/3/2018 cua Chinh phu quy dinh
trinh ty, thu tuc xac lép quyén s¢ hitu toan ddn vé tai sén va xir ly doi voi tai san
dwoc xdc ldp quyen SO hitu toan dan;

Cén cir Quyét dinh sé 50/2017/0P-TTg ngay 31/12/2017 cua Thu tudng
Chinh phu quy dinh tiéu chudn, dinh mikc sie dung mdy moc, thiét bi;

Cén cuw Thong tw 58/201 6/TT-BTC ngay 29/3/201 6 cuia Bé tai chinh quy dinh
chi tiét viéc sir dung von nha nuéc dé mua sdm nham duy tri hoat déng thudong
xuyén cua co quan ; nhé nude, don vi thudc lwc lupng vil trang nhdn dén, don vi su
nghiép cong Igp, t6 chikc chinh tri, 18 chirc chinh tri - xa hoi, t6 chikc chinh tri xd
héi - nghé nghiép, t6 chikc xd hoz 18 chirc xd@ hii - nghé nghiép;

Ciin cir vao nghi dinh s6: 60/2021/ND-CP ngay 21/6/2021 ciia Chinh phi quy
dinh co ché tw chi tai chmh cua don vi sw nghiép cong ldp;

Cin cu T hong tw s6 45/2018/TT-BTC ngay 07/05/201 8 ctia B¢ tai chinh
huéng ddn ché dé quadn ly, tinh hao mon, khdu hao tdi sén cé dinh tai co quan, 16
chie, don vi va taz sén cé dinh do Nha nwéce giao cho doanh nghiép qudn Iy mang
tinh thanh phdn vén nha nu'O'c tai doanh nghiép;

Can cu= Thong tw sé 37/2018/TT-BTC ngay 16/4/2018 Hu’ong dén mot s6 néi
dung vé sdp xép lai, xit Iy nha, dat theo quy dinh taz Nghz dinh s6 167/2017/NP-CP
ngay 31/12/ 2017 ciia Chinh phi quy dinh viéc sdp xép lai, xir Iy tai san cong;



Cén cir Nghi quyét s6 62/2021/NQ-HBND ngay 19/12/2021 cia Hoi dong
nhdn dan tinh Qudng Ninh vé 2 phén cdp thém quyen quyét dinh trong viéc quan Iy,
s dung tai san cong thuéc pham vi quén Iy cua tinh Quang Ninh;

Cén cik quyét dznh 23a/2021/QD-UBND ngay 1 5/3/2021 ciia Uy ban nhén dan
tinh Quang Ninh vé ban hanh danh myc tai sén cé dinh ddc thiy;, danh muc, thoi
gian si dung va ti 1é hao mon tai san ¢6 5 dinh vo hznh muc, thoi gian st dung, ti Ié
hao mon i sén chiea di tiéu chudn 1a tai san c6 dinh thudc pham vi quén Iy cia
tinh Qudng Ninh;

Cin cu Quyet dinh s6 363 7/QD— UBND ngay 17/09/2018 cia UBND tinh
Qudng Ninh vé quy dinh tiéu chudn, dinh mirc, s dung mdy moc, thiét bi chuyén
dung thugc linh vic Gido duc & Pao tao dot 01 cho cdc don vi thudc pham vi quan
Iy cua tinh Quang Ninh;

Can cu Quyet dinh s6 2497/QD UBND ngay 21/6/2019 cua UBND tinh
Quang Ninh vé quy dinh tiéu chudn, dznh mikc, st dung mdy moc, thiét bi chuyén
diing cua nganh Gido duc & Dao tao (Ian 2) nim 2019;

Cdn cit cde Quyét a"znh ciia UBND thj xd Péng Triéu: S6 385/0P- UBND ngay
26 thang 02 nim 2019 vé viéc ban hanh Quy dinh chirc ndng nhiém vy, quyén han
va co céu té chire ciia Triong; S6 06.a/0D-UBND ngay 06 thang 01 ndm 2022 cia
UBND thi xd Péng Triéu vé viéc ban hanh quy ché quan Iy, sit dung tai san cong
thudc pham vi quén Iy cua UBND thj xa Dong T riéu.

Cén cir Quyét dinh sé 3051/QP-UBND ngay 18/10/2022 ciia UBND tinh
Qudng Ninh vé quy dinh b6 sung tiéu chudn, dinh mikc, mdy mdc, thiét bi chuyén
dung thugc linh vec Gido duc - Dao tao;

Cén cir danh muc mua sém tdp trung cua tinh theo cdc Quyét dinh s6
1476/0D-UBND ngay 09/4/2019, Quyét dinh s6 3644/0P-UBND ngay 12/12/2022
ciia UBND tinh gém: (1) Mdy vi tinh @é ban (bao gom cé luu dién), (2) May vi tinh
xdch tay, (3) Méy in, (4) May scan, (5) Mdy photocopy; (6) Mdy méc, thiét bj day
hoc t6i thiéu cap tiéu hoc, trung hoc co s6, trung hoc phé thong theo quy dinh cia
Bé Gido duc va Pdo tao mua sdm lan dau.

Théng tw s6 23/2023/TT-BTC ngay 25/4/2023 ciia Bé Tai chinh hwong dén
ché do quan ly, tinh hao mon, khdu hao tdi sén cé dinh tai co quan, 16 chirc, dom vi
va tai san cé dinh do nha mebe giao cho doanh nghiép qudn by khéng tinh thanh
phdn von nha nude tai doanh nghiép.

Theo d& nghi cia bd phan Hanh chinh - K& toan.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyet dinh nay Quy ché quan 1y, sir dung tai san
cong cia Trudng Tiéu hoc Kim Ddng,



Pidu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky ban hanh Quy ché
quén ly, sir dung tai san cong cua Truong Tiéu hoc Kim Bong nam 2024.

Pidu 3. Linh dao trudong Tiéu hoc Kim Dong, ké toan, cac t& chuyén mon,
can bd, vién chirc, nguoi lao dong (sau day goi tat 1a cdn bd, vién chirc) trong nha
trudng co trach nhiém thye hién Quyét dinh nay./.

Noi nhan:
- Nhu Diéu 3 (Thuc hién);
- Luu: VT.
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QUY CHE

Vé viéc quan 1y va sit dung tai san Nha nuéc nam 2024
Trudng Tiéu hoc Kim Pdng

( Ban hanh kém theo Quyet dinh s0 07/QD-THKD ngay 08/01/2024
ciia Trwong Tiéu hoc Kim Péng)

CHUONG1I

QUY PINH CHUNG

Piéu 1. Miic dich, pham vi, d6i twong ap dung

1. Muc dich:

- Thye hién théng nhét quéan 1y v& tai san cta truong Tiéu hoc Kim Pdng
dam bao tuén thu cac quy dinh cia phap ludt va huéng din cta co quan Nha
nude ¢6 thdm quyén.

- Dam bao tai san cong duge quan ly st dung tiét kiém, ding muc dich,
d6i twong va hidu qua

- Thyc hién quyen chu dong, ddng thoi gén trach nhiém ciia Th truéng don vi
v cén bo, cdng chirc, ngudi lao dong trong thyc hién nhiém vu duoc giao theo quy
dinh phéap luét.

- Tang cudng c6ng tac tu kiém tra, gidm sét ndi bd.

2. Pham v1, daoi tu’O'ng ap dung:

- Quy ché nay bao gdm céc quy dinh vé quan ly, str dung tai sn cong dé 4p
dung théng nhét trong toan co quan trén nguyén téc dan chu cong bang, cong khai.

- Lanh dao co quan va toan thé cén bo, cong chirc, nguoi lao dong trong co
quan ¢ trach nhiém thuc hién va ép dung quy ché nay.

- Ngudn kinh ph1 quy dinh trong quy ché nay 14 kinh phi ngan sich nha
nudc g1ao thuc hién ché d6 tu chi hing nim cta Trudng Tiéu hoc Kim Pédng.

Piéu 2. Nguyén tic quan Iy tai sin

- Khéng vuot qué tidu chuén, dinh mic quy dinh.

- Phi hop v6i hoat dong clia nha trudng.

- Pam bao can bd, cdng chirc, ngudi lao dong hoan thanh nhiém vy
dugc giao.

- Phai duge thao luan rong réi, dan chu, cong khai trong don vi.

- Sau khi ban hanh quy ché quan ly, sir dung tai san cong dugc cdng khai
tai don vi theo mAu ban hinh kém theo Théng tw 144/2017/TT-BTC ngay
29/12/2017 ctia Bo Tai chinh.

Pidu 3. Cin cir xay dung Quy ché

- Hé théng tieu chuin, dinh mirc quan ly st dung tai san cong do co quan
nguoi co thidm quyén quy dinh;

- Chirc ning, nhiém vu, td chitc bd may, clia co quan.
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- Thyc trang va yéu cau quan ly, str dung tai san cong tai co quan

- N§i dung ctia Quy ché ( theo khoan 3, Piéu 7, Thong tu 144/2017/TT-
BTC ngay 29/12/2017 cuia BJ tai chinh).

Diéu 4. Nguyén tic quan Iy, st dung tai sdn cong

- Tht ca céc loai tai san cong cir co quan déu dugc giao cho mot bd phan
hodc c4 nhan quan ly, st dung. C6 hé théng sb sach theo ddi chit ché; dinh ki tb
chirc kidm ké, d4nh gi4 tai san theo quy dinh cta phép luét.

- Cén b, cong chirc, ngudi lao ddng trong co quan dugc giao quan ly, stir
dung ta1 san cOng pha1 chiu trach nhiém truéc Thu trudng co quan va trude phap
lust néu @& xay ra mit mat, hu' héng, chiém dung hodc sir dung trai phép. Moi
hanh vi vi pham quy dinh vé quan ly, st dung tai san cong phai dugc xir ly kip
thoi, nghiém minh theo quy dinh cta phép luét.

- Viéc trién khai ngudn luc tai chinh tir tai san cong phal dugc thuc hién
cong khai, minh bach, dam bao thuc hanh tiét kiém, chéng lang phi, phong
chéng tham nhiing.

Pidu 5. Tiéu chuin, phin loai tai sin

1. Nhitng tai san thudc dién quan ly trong quy dinh nay bao gbm: Tai san
cb dinh (TSCP): TSCD hitu hinh v t3i san ¢b dinh v6 hinh.

2. Tiéu chufin nhan biét tai san cb dinh hitu hinh:

Tai san ¢ dinh hitu hmh 14 tai sdn mang hinh thai vét chét, c6 két chu doc
1ap, hodc 13 mét hé thong gdm nhleu b phén tai san riéng 1€ lién két véi nhau dé
cung thuc hién mot hay mot sb chirc ning nhét dinh, thoa man ddng thoi ca 2
tidu chuén duéi day:

- C6 thoi gian str dung tir 1 nam trd 1€n;

- C6 nguyén gi4 tir 10.000.000d (mudi trigu ddng) trd 1én.

3. Tiéu chufn nhan biét tai san cb dinh v6 hinh:

Tai sin ¢ dinh vé hinh 13 tai san khéng mang hinh théi vat chét cu thé ma
co quan don vi phai dau tur chi phi cho viéc tao 1ap nhu: Gia tri quyén sir dung
dt, bing phat minh sang ché, phin mém mdy vi tinh, kiéu dang cong nghiép,
giai phép hitu ich, ban quyén tac gia..., thda man ddng thoi ca 2 tidu chuén quy
dinh tai khoan 2 diéu nay.

Piu 6. Poi twong ghi sb ké toan TSCD

1. Tai san s dung ddc 1dp duge xc dinh 1a mt d6i tuong ghi sb ké toan
tai san co dinh.

2. M6t hé théng gdm nhidu b phén tai san riéng 1& lién két véi nhau dé
cting thye hién mét hay mét s chirc ning nhit dinh, ma néu thiéu bét ky mot bd
phan nao trong d6 thi ca hé thdng khong thé hoat dong duogc thi dwoc x4c dinh 1a
mét dbi tugng ghi sd ké toan tai san ¢ dinh.

3. Mot hé théng gdm c6 nhiéu bd phén tai san riéng 1¢, lién két véi nhau,
trong d6 mdi bd phén céu thanh c thdi gian sir dung khéc nhau va c6 chirc ning
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hoat dong doc lap, déng thoi co sy doi hoi phai quan ly riéng tung bd phan tai
sén thl mdi bd phan tai san d6 dugc xéc dinh 14 mot d5i tugng ghi sb ké toan tai
san cb dinh.

CHUONG II
NHUNG QUY PINH CU THE
Muc 1
QUAN LY, SU DUNG TRU SG LAM VIEC
Pitu 7. Péi twong sir dung dién tich 1am viéc
Cén bd, cong chirc, ngudi lao dong trong trudng tiéu hoc Kim Pdng thi
x4 bong Triéu.

Didu 8: Tiéu chuén, dinh mirc sit dung dién tich lam vigc

Thl_rc hién theo quy dinh v& tiéu chudn, dinh mirc st dung try s& lam viéc.

Pidu 9: BS tri sip xép noi lam viée

Can cu vao tiéu chuin, dinh mic st dung tru s& lam viéc va chuc nang,
nhlem vu, s lugng can bd, cong chirc, ngudi lao dong cua nha trudng a8 bb tri,
sap xép noi 1am viéc phu hop

Pidu 10: Yéu ciu vé sir dung tru s6 lam viée

1. Khu vyc s dung chung bao gbm: phong hop, hanh lang, ciu thang b9,
khu vé sinh chung, hé théng dién, thong tin lién lac, dudng truyen mang. X4ac
dinh day la nhung khu viuc ma cin bd, cong chirc, ngudi lao dong trong co quan
co quyen binh déng trong viéc sir dung va cé nghia vu chép hanh néi quy, quy
dinh v& quan 1y va sir dung tai sin ding chung

Khu vuc st dung riéng cia céc td chuyén mén, cdc bd phén trong co
quan bao gbm: Phong 1am viéc, dén chiéu séng timg phong lam viéc, dién thoai
¢b dinh... giao cho timg t6 chuyen mon, bd phén truc tiép quan ly, st dung.

- Céc phong phai dugc b tri hop 1y, gon gang, thuén loi cho can bf, cong
chire, ngudi lao dong trong phong lam vige va ddm bao cac diéu kién 1am viéc.

- Cén b, cdng chirc, ngudi lao dong lam viéc tai cac phong c6 trach nhiém
thuc hién dly du cac quy dinh, ndi quy co quan; thyc hién nghlem tic viéc phan
cong thudng xuyén vé sinh co quan. Hét gid lam viée tét hét may méc, thiét bi
dién, dong céc cira trude khi ra v& dé bao vé tii sén co quan.

Pidu 11: Duy tu, sita chira thwdng xuyén tru s& lam viée

- Céc bd phan, c4 nhéan trong co quan c6 trach nhiém thong béo kip thoi
v& tinh trang hu héng voi bd phén K& toén — Hanh chinh ¢ tham muu lanh dao
phong c6 phuong 4n sira chifa tai sén. Khong tw y hodc goi ngudi ngoai co quan
vao thuc hién stira chita khi chua c6 y kién chi dao ctia 1anh dao phong,

- Khéng chi dao lam sai léch thiét ké, hién trang trong qua trinh bao
dudng, duy tu stra chifa tru s& co quan.
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Muc 2
QUAN LY, SU DUNG MAY MOC, THIET B] VAN PHONG

Diéu 12: Tiéu chuan, dinh mirc trang bi may mdc, thiét bj viin phong

Cin ctr Quyét dinh s6 50/QD-TTg ngdy 31/12/2017 ctia Thi tuorng Chmh
phu quy dinh tiéu chudn, dinh mic st dung may moc thiét b1, Quyét dinh sb
1476/QD- UBND ngay 09/4/2019 cia UBND tlnh Quang Ninh vé viéc Quy dinh
danh muc mua sém tap trung; ; Quyet dinh sb 3637/QD-UBND ngay 17/9/2018
cta UBND tinh Quéang Ninh vé viéc Quy dinh , tiéu chuén, dinh mirc sir dung
may moc, thiét bi chuyén diing thudc linh vyc gido duc va dao tao cho cac don
vi thuéc pham viquan ly cta tinh Quang Ninh.

Can ot vao tinh hinh thuc té tai don vi, kha ning clia ngén sach nha
nuée cip cho don vi dé xay dung tiu chuln, dinh muc trang bi may mdc,
thiét bi vin phong.

Piéu 13: Trang bi, mua sim may méc, thiét bi viin phong

Ngudn kmh phi: Ngudn kinh phi Chl thuong xuyén theo dinh mirc bién ché
duoc giao, ngudn ngn sach nha nude cép bd sung,

Viéc trang bi may moc, thiét bi phai phu hop VOl chirc nang, nhiém vy
dugc giao, phu hop véi tiéu chuén, dinh mirc va ngudn kinh phi dugc phép sir
dung, ding d6i twong, phuc vu hiéu qua cho cong viéc.

1. Lap ké hoach trang bi méy méc, thiét bi

- Vao quy III hang nim, bd phan K& toan - Hanh chinh, thu vién thiét bi
1ap ké hoach mua sim trang thiét bi, may méc cho ndm tiép theo; du kién thoi
gian thuc hién ké hoach trong niim; dam bao thyc hién ding ti€u chudn, dinh
mic quy dinh trong danh muyc.

- Phat sinh trong nim: Theo nhu ciu thyc té cia céc td chuyén mén nhung
phai phu horp v6i ngudn kinh phi duge glao trong nam.

2. Tb chirc thuc hlen ké hoach mua sim, trang bi may méc, thiét bi.

Thuc hién mua sim, trang bi tai san ding tiéu chudn, dinh mic, cé trong
du toan; tudn thu phuong thirc, trinh ty, thi tuc mua sdm theo quy dinh; sau khi
mua sém thuc hién cong khai theo quy dinh.

Piéu 14: Tiép nhan may méc, thiét bi

1. Céc trudng hop tiép nhan méay méc, thiét bi.

- M4y méc, thiét bj hinh thanh tir ngudn ngén séch nha nuéc cép.

- M4y méc, thiét bj do t chirc, c4 nhan tii trg, cho, ting.

" - B0 phan K& toan — Hanh chinh ctia phong chiu trdch nhiém chu tri, tham
muu cho' lanh dao nha truong thuc hién cac quy trinh tiép nhéan tai san, may
mdc, thi€t bi.

2. Viée ban giao méy moc, thiét bi d hét thoi han sir dyung, bi hu héng
khong sir dung dugc; khong phi hop véi ti€u chuén, dinh mic quy dinh cho don vi.

Pidu 15: Quan ly sir dung tai san cdng
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1. Nguyen téc quan ly st dung tai san cong

Tét ca cac tai san may méc, thiét bi do nha trudng quan ly, st dung phai
dugc theo d6i qua sb sach ké toan theo ding quy dinh, khong di chuyén tai san
ra ngodi co quan khi chua dugc sy cho pheép ctia Thu trudng don vi; khong sir
dung tai san cua don vi vao viéc ca nhan.

2. Pang ky quyen quan ly, sir dung tai san

Tai san thudc dbi tuong phai ding ky quyén quan ly sir dung ti san gbm:
Quyén sir dung d4t co quan.

3. M& s6 theo dai ti san

- Chc biéu miu 4p dung theo Thong te 107/2017/TT-BTC, ngay
10/ 10/2017 cia Bo Ta1 chinh hu'orng din ché 6 ké toan hanh chinh, su nghlep
bao gom S tai san cb dinh theo miu S24-H; Thé tai san cb dmh theo miu S25-
H; S6 theo ddi TSCD va cong cu dung cu tai noi st dung theo mau S26-H; Blen
ban danh g1a lai tai san cb dinh theo miu C52-HD; Bién ban kiém ke tai san co
dinh theo m&u C53-HD; Bién ban glao nhén tai san sau khi ning cép theo mau
C54-HD; Bang tinh hao mon tai sén c¢b dinh theo miu C55-HD.

- Cic miu bidu 4p dung theo Thong tw 144/2017/TT-BTC, ngay
29/12/2017 ctia Bo Tai chinh gbm: Béo cdo téng hop hién trang st dung tai san
theo mAu 08a-PK/TSC, mau 08b-DK/TSC.

Diéu 16. Hach toan tai sin cdng

Tai san cdng phai dugc bd phan ké toén hach toan kip thoi, dy du ca vé
hién v4t va gia tri theo quy dinh cta phap luat vé ké toén, tai san cong va phai
tinh hao mon, trich khéu hao tai san c6 dinh hang nam theo quy dinh tai Thong
tu s6 23/2023/TT-BTC ngdy 25/4/2023 cua Bo Tai chinh huéng dan ché do
quan ly, tmh hao mon, khiu hao tai san ¢b dinh tai co quan, t§ chire, don vi va

tai san co dinh do nha nuéc giao cho doanh nghiép quan ly khéng tinh thanh
phén vén nha nudc tai doanh nghiép.

Pidu 17. Kiém ké, bao cdo tai san cong

1. Kiém ké: Viéc kiém ké tai san cong phai duoc thyc hién theo dung quy
dinh hogc kiém ké dot xuét theo yeu ciu cua lanh dao, co quan c6 thim quyén.

- Thanh phan kiém k& bao gom Thu trudng don vi, ké todn, dai dién céc
b phén st dung truc tiép tai san, thiét bi, cong cu dung cu.

- BQ phan K& toén - Hanh chinh tham muu thong bao k& hoach kiém ké
trang thiét bi dén céc bod phén it nhit 10 ngy trudce khi tién hanh kiém ke.

- C4c T6 chuyén mén, céc bd phan ¢6 trach nhiém tao diéu kién cho viéc
kiém ké dugc thuc hién theo ding ké hoach.

2. Béo céo tai sén cong

Pon vi thyc hién bao cao dbi vé6i tai san cdng dugc giao quan ly, str dung
theo quy dinh cia phap luét vé ké toan, théng ké va quy dinh tai Diéu 25 Nghi
dinh s6 151/2017/ND-CP ngay 26/12/2017 cta Chinh ph.
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3. B4o c4o tinh hinh quéan 1y, st dung tai san cong

- Hang nim, don vi thyc hién béo cdo tinh hinh quén 1y, st dung tai san
cong clia nam trude dbi v&i cac tai san quy dinh tai Nghi dinh s& 151/2017/ND-
CP ngay 26/12/2017 ctia Chinh phil va bao cao dot xuét theo yéu ciu cia co
quan nha nude co thAm quyén.

- Thoi han béo cdo tinh hinh quan 1y, st dung tai san cong hang nim: Pon
vi 1ap béo céo trudc ngdy 30/01 hang nam. Thuc hién viéc ndp béo céo theo
dung quy dinh.

Pidu 18: Bio dwdng, duy tu sira chira tai sin cong

1. Céc bd phin va ca nhén khi phat hién tai sin cong bi hu hong co trach
nhiém béo céo Lanh nha truong xem xét, quyét dinh sira chifa tai san.

2. B6 phan K& toan - Hanh chinh co quan tham muu cho Lanh dao phong
thuc hién cac quy trinh bao dudng, duy tu sira chita ti san theo dtng thdm
quyén ding quy dinh.

Pidu 19: Thu hdi tai sin cong trong don vi

- Céc trudong hop thu hdi tai san cong: St dung khong diung muc dich,
khong dung dbi twong; Nghi huu, chuyén don vi cong tac.

- Trinh tu, thi tuc va thAm quyén thu hdi tai san cong dugc quy dinh tai Didu
17, idu 18 Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 cia Chinh phu.

Pidu 20. Pidu chuyén tii san cong

1. Céc trudng hop didu chuyén tai san cong

- Tir noi thira sang noi thidu theo tiéu chudn, dinh méc sir dung tai sén
cong do co quan, ngudi ¢é thim quyen quy dinh.

- Viéc didu chuyén tai san s& mang lai hiéu qua st dung cao hon.

- Khi khong c6 nhu cau st dung

- Tai san duge co quan giao cho timg b phén truc tiép quan ly, sir dung.
Khi didu chuyén gita cac bd phén phai dugc sy ddng ¥ cia Linh dao nha
truong.

2. Trinh ty, thu tyc va thim quyén didu chuyén dugc quy dinh tai Piéu 21
Nghi dinh s& 151/2017/ND-CP ngay 26/12/2017 ctia Chinh phu.

3. ThAm quyén quyét dinh didu chuyén tii san quy dinh tai Diéu 28 Nghi
quyét sé 62/2021/NQ-HDND ngay 09 thing 12 ném 2021 cla Hoi dong nhan
dan tinh v& viéc phin cip c6 thim quyén quyét dinh quén 1y, sir dung tai sén
cdng thudc pham vi quan ly cta tinh Quang Ninh.

Pidu 21. Thanh ly tii sin cdng

1. Tai san céng dugc thanh ly trong céc trudng hop:

- Tai san hét han sir dung va khong con st dung dugc.

- Tai sin chua hét han sit dung nhung bj hu hong ma khdng thé sira chira
hoc stra chita khong con hiu qua.
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- Tru s& lam viéc hodic tai sin khac gén lién véi d4t phai phé d& theo quyét
dinh ciia co quan nha nuée co thdm quyén.

2. Trinh ty, tha tyuc thanh ly:

- Thuc hién theo quy dinh tai Piéu 29 Nghi dinh s6 151/2017/ND-CP
ngdy 26/12/2017 cta Chinh phi; Huéng din s6 3606/SGDDT-KHTC ngay
14/12/2022 v& vigc hudng dén thanh 1y tai san, cong cu dung cu, thiét bi.

- Thim quyén quyét dinh thanh ly céc tai san co quan khi bi hu hdng hodc
hét thoi gian st dung, khong co sir dung dugc quy dinh tai Piéu 10 Nghi quyét
s 62/2021/NQ-HDND ngay 09 thang 12 nim 2021 ciia Hoi dbng nhan dan tinh
v& viéc phan cdp c6 thim quyén quyét dinh quén ly, sir dung tai san cong thudc
pham vi quan ly ctia tinh Quang Ninh.

Sau khi c6 chi truong thanh 1y tai san, co quan thanh lap Hoi ddng thanh
1y, thanh phin Hoi dong theo quy dinh tai Pidu 18 cua Théng tu 144/2017/TT-
BTC ngay 29/12/2017 cta B Tai chinh.

Pidu 22. Ban tai san cong tai don vi

1. Tai san cdng dugc ban trong cac truong hop sau day:

- Tai san cong bi thu hdi duge xit 1y theo hinh thirc ban.

_ Khi khéng 6 nhu ciu stt dung hoic gidm nhu ciu sir dung do thay d6i vé
t chitc, thay ddi vé chirc néng, nhiém vu va nguyén nhén ma phai thu hdi hodc
didu chuyén.

- Thyc hién sép xép lai viéc quan ly, sir dung tai san cong.

- Tai san cong dugc thanh 1y theo hinh thirc ban déu gié.

2. Trinh ty, thi tuc ban tdi san cbng: Thyuc hién theo Didu 23 cia Nghi
dinh s6 151/2017/ND-CP ngay 26/12/2017 cia Chinh phu.

3. Thdm quyén quyét dinh ban tai san: Pidu 9 Nghi quyét s6 62/2021/NQ-
HDND ngay 09 thang 12 nim 2021 ciia Hoi dong nhén dén tinh vé viéc phan
chp c6 thAm quyén quyét dinh quéan 1y, sir dung tai sin cbng thuge pham vi quin
Iy ctia tinh Quéng Ninh.

Pidu 23: K& khai, cong khai viéc quan 1y, sir dung tai sin cong

1. Tai san ké khai, cong khai quan ly, st dung gbém: Try s& lam viéc, tai
san gén lidn véi dit, tai san cd dinh khéc.

2. Phong Tai chinh — KH thj x4 dugc giao quén ly sir dung tai san cong
thuc hién cong khai viéc mua sim, quén 1y, sir dung tai san thong qua cac hinh
thitc sau: Cong khai trong cdc cudc hop co quan ho#c cong khai béng vin ban tai
tru s& co quan.

Muc 3
QUAN LY, SU' DUNG TAI SAN KHAC

Didu 24. Quan Iy va sik dung cic tai sdn lam viéc

1. C4c bd phan va ca nhéan sir dung tai san phai chiu trach nhiém theo doi
quén ly, st dung tai san cdng cia by phén minh.
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2. Cén bd, cong chirc, ngudi lao dong dugc giao quan ly, st dung cac tai
san lam viéc c6 trach nhiém bao quén, gift gin dam bao sir dung tai san 1au bén,
tiét kiém, c6 hiéu qua va ding muc dich.

Pidu 25. Quan ly va sir dung thiét bi cong nghé thong tin, phin mém
quan ly trong linh vure tai chinh

1. Can bd, cong chuec, ngudi lao dongeo quan khai thac dudng truyén
mang diing quy dinh, dam bao viée su dung trao dbi thong tin thuén tién, nhanh
chéng. Khong duge sir dung may vi tinh K&t ndi mang dé danh may, in, sao luu
vin ban thudc tai liéu mét dugc quy dinh tai Nghi dinh s 26/2020/ND-CP ngay
£8/02/2020 ctia Chinh phti quy dinh chi tiét mot sb didu ciia Luat Bao vé bi mat
nha nudc. Nghiém cim sir dung thiét bi tin hoc vao viée riéng.

2. Quan ly va sira chita céac thiét bi tin hoc bi hu héng; ning cép, béao tri
c4c phin mém hd trg quan 1y cong tac Tai chinh, tai san nhu sau: Céc bd phén
thong bao cho bd phan Ke toén - Hanh chinh, sau d6 d& xuét, tham mwu Lanh
dao phong quyét dinh sira chira.

Pidu 26. Quan Iy va sir dung di¢n thoai

Céc bd phan duge trang bi 01 may dién thoai ¢b dinh @& tién trong qua
trinh trao ddi, giao dich, lién hé cbng viéc. Tuy theo nhu ciu va tinh chét cong
viéc ma cén bg, cong chirc, ngudi lao dong nang cao trach nhiém, y thirc tiét
kiém trong hoat dong thyc hién nhiém vy dugc giao. Chi sir dung dién thoai giao
dich viéc co quan, ca nhén phu trach dién thoai khong sir dung dién thoai cla co
quan vao viéc c4 nhan.

Pidu 27. Quan Iy va sir dung dién

1. Cén b, vién chirc, ngudi lao d6ng nghiém thc thuc hién céc quy dinh vé
quén 1y va sir dung dién.

- Khéng ty ¥ dfu ndi 1am thay d5i thiét k& cta hé thong dién co quan,
khong tu y sira chita, kip thoi bao céo Ban giam hiéu, phu tréach co s& vat chét
nha trudng c6 phuong én sta chita khi bi hong hdc.

Tt cac thiét bi dién khi khong cé nhu ciu sir dung. Ngudi cubi cling ra
khoi phong lam viéc phai tét dén chiéu sang va céc thiét bi dién trong phong.

2. Céc bd phan, ca nhan dugc giao quéan ly tai san thuong Xuyén kiém tra
céc thiét bi dién nhim han ché céc trudng hop chay chap, nd céc thiét bi anh
huéng dén hé théng dién co quan.

3. Nghiém cAm sir dung cac thiét bi dién vao vigc riéng.

Muc 4
QUY PINH VE TINH HAO MON, KHAU HAO TAI SAN CO DINH

Diéu 28. Nguyén tic, thoi gian si dung va ty 1¢ hao mon tai san ¢6 dinh
Nguyén thic, thoi gian st dung va ty 1€ hao mon tai san cb dinh nhur sau:
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- Nguyén téc tinh hao mon tai san ¢o dinh: Viéc tinh hao mon tai san c6

~ N

dinh thyc hién m6i ndm 01 lan vao thang 12, trudc khi khoa sb ké toan. Pham vi
{1 san cb dinh phai tinh hao mon 14 tét ca tai san c¢b dinh hién c6 quy dinh tai
Didu 12 Théng tu sb 23/2023/TT-BTC ciia B§ Tai chinh tinh dén ngay 31 thang
12 ctia nim tinh hao mon.

- Thoi gian sir dung va ty 1§ hao mon tai san ¢d dinh hiru hinh thyc hién
theo quy dinh tai Phu luc s6 01 ban hanh kém theo Théng tu sb6 23/2023/TT-
BTC cua B Tai chinh.

Didu 29. Phwong phap tinh hao mon tai sén ¢6 dinh

1. Mirc hao mon hang nim cua tlng tai san c¢d dinh dugc xé4c dinh theo
cong thirc sau:

Mtc hao mon hang nim _  Nguyén gid cia tai Ty 1€ hao mon
clia timg tai san cb dinh san ¢ dinh X (%nim)

Trong d6, ty 1& hao mon duge xac dinh theo quy dinh tai Phu luc sd
01 ban hanh kém theo Théong tu 23/2023/TT-BTC.

> Dbi véi tai san b dinh duge giao, nhan didu chuyén quy dinh tai khodn
3 Diéu 6, khoan 3 Piéu 7 Thong tur ndy thi hao mon cla tai san ¢ dinh dugc xéc
dinh nhu sau:

3. Pbi véi tai san ¢ dinh c6 thay d6i nguyén gia thudc truong hop thue
hién nang cép, m& rong tai san c¢b dinh theo dy 4n dugc co quan, ngudi c6 thdm
quyén phé duyét thi mirc hao mon hang nim cua tai san tir ndm thay déi nguyén
gia duge xac dinh theo cong thirc sau:

Muc hao mon hang Nguyén gia cua tai . 1A NPT
- . ine 2 R _ 2 VX ae . Ty 1€ hao mon cua tai san
nim cia tai san ¢6 = sanco dinh saukhi x ciing loai (% nim)
. Ae [+]
dinh thay dbi g 108

4. i v6i tai san cb dinh c6 didu chinh, thay d6i nguyén gia:
a) Mirc hao mon hang ndm cia tai san cb dinh tir ndm diéu chinh, thay d6i
nguyén gi4 dugc xdc dinh theo cong thirc sau:

Muc hao mon Nguyén gia cla tai ) 1A C a2
\ , . exe o K e . Ty 1€ hao mon cia tai san
hang nim cda ta1 =  san coO dinh sau khi x ciing loai (% nim)
2 A 3 o A 2 A o nam
san ¢6 dinh diéu chinh, thay doi & 108

Riéng nim cubi cling ctia thdi gian tinh hao mon tai san c¢b dinh theo quy
dinh thi mrc hao mon ctia tai san béng gié tri con lai clia tai sin cb dinh tinh dén
ngdy 31 thang 12 cla ndm lidn trude nim cudi ciing cla thdi gian tinh hao mon.

b) Truong hop tai thdi diém diéu chinh, thay d5i nguyén gia da hét thoi
gian tinh hao mon cla tai san theo quy dinh thi mirc hao mon cua nam diéu
chinh, thay dbi nguyén gia dugc xc dinh theo cong thirc sau:

Mic hao mon hang Nguyén gia S6 hao mon lity ké, khiu hao
nim ctia nim diéu _  sau khi diéu d trich tinh dén nam lién trudc
chinh, thay  ddi chinh, thay = nam diéu chinh, thay abi
nguyén gia dbi nguyén gia

Céc nim tiép theo khong phai tinh hao mon, khéu hao tai san cb dinh.
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5. S6 hao mon lay Kké, khiu hao da trich cia timg tai san ¢b dinh dugc xac
dinh theo cong thirc sau:

96 hao mon iy Kké, g6 hao mon liy K&, Mic hao 'mbn, khiu hao
khiu hao di trich _ khau hao 43 trich tinh tai san cb dinh cia nam
tinh dén ngay 31 dén ngay 31 thang 12 (n) xac dinh theo quy
thang 12 nim (n) nam (n-1) dinh tai Thong tu nay

14
A

6. S6 hao mon tai san co dinh cho nim cubi cling thude thoi gian dé tinh
hao mon cua tai san ¢b dinh dugc xac dinh 12 higu so gifra nguyén gia va so hao
mon luy ke, khau hao 3 trich ctia tai san cO dinh do.

Chuong 11
X0 LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG
VA XU LY TRACH NHIEM

Pidu 30. Xir 1y vi pham vé quan 1y, sit dung tai san cong

Can bd, cdng chuc, ngudi lao dong vi pham quy ché nay, tuy thude vao
muc 40 cu thé sé bi xur ly theo quy dinh tai Luét Lao d6ng va Luat can bd cong
chitc va cac quy dinh v& quén ly va sir dung tai san cong.

Pidu 31. Xi Iy trach nhi¢m vat chit

1. Hinh thirc xt 1y tréch nhiém vét chét: Bbi thudng va dén bl chi phi khéc
phuc héu qua do hanh vi gay ra.

2. Cén bd, cong chuc, ngudi lao dong gay thiét hai v& tai san cong, by
hay khong cb ¥, deu cé tréch nhiém bi thudng thiét hai theo chi dao cia Lanh
dao phong.

Pitu 32. Thim quyén quyét dinh xir 1y vi pham vé quan ly, sir dung tai
sin cong va xit Iy trach nhigm v& vat chit

Trudng phong Tai chinh - K& hoach thi x& Quyét dinh hinh thizc xir 1y vi
pham v& quén 1y va sir dung t3i san cong va hinh thire xr 1y trach nhiém vt chit
453 véi dbi tuong bi xit 1y 1 b phén hodc c4 nhan thudc thdm quyén quan ly.

Pidu 33. Hoi dong xir Iy trach nhiém vat chit

1. Hoi ddng xir 1y trach nhiém vat chit vi pham vi quan 1y, str dung tai san
cong, bao g(“)m: Tha trudng don vi; Dai dién ban Thanh tra nhan dan; Dai dién
céc bo phén lién quan; Céc ca nhan khac (néu co).

2. Trach nhiém cua Hoi ddng: Xem xeét, d4anh gié tinh chit, hanh vi gy
thiét hai; x4c dinh trach nhiém cla nguoi gay thiét hai va tap thé, c4 nhan co lién
quan; kién nghi v6i ngudi c6 thAm quyén v& mirc 40 va phuong thirc boi thudng
thiét hai.

Pidu 34. Trinh tw, tha tuc xir Iy vi pham quy dinh vé quan ly, sit dung
tai sdn cong

Théng béo vi pham; Lap bién ban vi pham; Yéu ciu cac bd phan, ca nhan
gay thiét ha5
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Trinh ty, thii tyc xir 1y trich nhi¢ém vat chat dbi véi cac can bd cong
chire, ngudi lao dng trong co quan vi pham

1. Trinh tw: Chu tich Hoi dong yéu cu ngudi bi pham lim ban tudng trinh
L3p bién ban vi pham; Xac dinh gia tri tai san bi thiét hai.

2. Thii tuc; Thi trudng don vi thanh 18p Hbi ddng xir ly trach nhiém vét
chét; Hoi ddng xem xét, c6 vin ban kién nghi mirc bdi thuong va phuong thirc
bdi thuong giri Truong phong; Quyét dinh boi thuong thiét hai; Thyc thi quyét
dinh bbi thudng thiét hai.

Chwong 1V
T6 CHU'C THUC HIEN VA PIEU KHOAN THI HANH

Pidu 36. T chirc thye hién:

- Thu trudng don vi ¢ trach nhiém phé bién va trién khai t6 chirc thuc hién
t6i toan thé can b, cong chirc, nguoi lao dong trong co quan néi dung Quy ché.

- B6 phan K& toan - Hanh chinh c6 trach nhiém t8 chirc thuc hién, tham
muu kiém tra dinh ky hang nam, kidm tra dot xut viéc thuc hién Quy ché nay.
Téng hop tinh hinh, két qua thuc hién Quy ché béo cdo Thi trung don vi; béo
c4o tinh hinh quan 1y, st dung tai san cong thudc pham vi quéan ly cua cc bd
phén nha trudng.

Pidu 37. Didu khodn thi hanh

Quy ché ny c6 hiéu luc thi hanh ké tir ngay ky

Nhing ndi dung khac vé quéan 1y va st dyung tai san Nha nudc khong néu
tai quy dinh nay dugc thuc hién theo cac quy dinh hién hanh ctia nha nudc.

Trong qua trinh thuc hién c6 khé khin, vuéng méc, céc TS chuyén moén
phan 4nh v& bd phan K& toan - Hanh chinh d8 tham muu Lanh dao nha trudng
xem xét, giai quyét, stra ddi bd sung cho phi hop.




