Phu luc: Huéng din thue hién ciac buée khi xir ly
Ho so dich vu cong Chirng thwe dién tir ban sao tir ban chinh
(Kém theo Céng vin sé /STTTT-TTBCXB ngay /1172024
ciia S¢ Théng tin va Truyén théng)

Can bd thuc hién binh thuong cac budc tiép nhan va xu ly ho so trén hé
thong Mot ctra dién tir nhu doi voi cac ho so Dich vu cong khac. Tuy nhién tai
mot s6 budc can luu ¥ va thuc hién theo huéng dan nhu sau:

1. Thye hién ndi file dé tao file chirng thwe dién tir:

Budc 1: Tai budc tham dinh hd so, can bo thuc hién tai file ban sao (ban
scan) can chung thyc va file .pdf c6 dinh dang nhu hinh duéi 1én trang hd tro noi
file pdf c6 dia chi: https://ilovepdf.com hoic céac trang hd tro noi file khac.
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VD: file PDF can nbi

Chirng thwe ban sao ding v&i ban chinh

Sé chirng thuc: .......coceen.eee. Quyén sé: Chirng thwe ban sao
dién tr - SCTDT/2024 - SCTDT/BS ngay .... thang .... nam 2024

Bude 2: Tai giao dién phan mém chon Merge PDF (ndi file) nhu hinh dudi
< = O (3] https://www.ilovepdf.com N h )

I v PDF MERGE PDF SPLIT PDF COMPRESS PDF CONVERT PDF + ALLPDFTOOLS + Login m e

Every tool you need to work with PDFs in one place

Every tool you need to use PDFs, at your fingertips. All are 100% FREE and easy to use! Merge,
split, compress, convert, rotate, unlock and watermark PDFs with just a few clicks.
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Merge PDF Split PDF Compress PDF PDF to Word PDF to PowerPoint
Combine PDFs in the order you Separate one page or a whole Reduce file size while Easily convert your PDF files Turn your PDF files into easy to
want with the easiest PDF set for easy conversion into optimizing for maximal PDF into easy to edit DOC and edit PPT and PPTX slideshows.
merger available. independent PDF files quality. DOCX documents. The

converted WORD document is
almost 100% accurate.

N
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PDF to Excel Word to PDF PowerPoint to PDF Excel to PDF Edit PDF

Pull data straight from PDFs Make DOC and DOCX files easy Make PPT and PPTX slideshows Make EXCEL spreadsheets easy Add text, images, shapes or
into Excel spreadsheets ina to read by converting them to easy to view by converting to read by converting them to freehand annotations to a PDF
few short seconds. PDF. them to PDF. PDF. document. Edit the size, font,

Budre 3: Tai 2 file can ndi 1én tir may tinh hodc kéo tir thu muc chua file
vao man hinh may tinh, chon Merge File dé noi file.



Merge PDF files

Combine PDFs in the order you want with the easiest PDF merger available.

Select PDF files

or drop PDFs here

Merge PDF

Ad closed by Google

To change the order of your
PDFs, drag and drop the files as

‘ you want.
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Giéy khai sinh.pdf File chitng thuec.pdf

Merge PDF (®

Budc 4: Sau khi c6 file chiing thuc dién tir nhu hinh duédi, cén bg tai budc
tham dinh, ky sd tai s6 chimg thyuc, ngay thang va chuyén lanh dao phé duyét
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Chirng thyc ban sao ding véi ban chinh

Sé chimg thue: ................ Quyén sd: Chimng thure ban sao
dién tir - SCTDTI2024 - scmm;s ngay ... thang .... ndm 2024

Buwéc 5: Sau khi 1anh dao phé duyét, ky s6 va chuyén tra két qua, can bod
trd két qua thuc hién ky s6 “dau co quan” dé hoan thanh ban két qua “Ching thuc
dién tu” nhu hinh dudi.
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Chimg thuc ban sao dang véd ban chinh

§6 chirng thuc: ... 1674, Quyén s6: Chirng thire ban sao
dién tir - SCTOT/2024 - SCTOT/BS ngaylt.. thang %, nam 2024

2. Quan ly s6 chirng thure:

Hién tai hé thong giai quyét TTHC ciia tinh chua c6 chirc nang quén 1y s6 chimg
thyc s6, dé nghi cac don vi khic phuc bang cach quan 1y thu cong sb chimg thuc.

3. Huéng din cau hinh chir ky Chirng thuc dién tir

Buéce 1: thyc hién cdu hinh chit ky chimg thuc trong VGCA Sign Service nhu
sau: Click chudt phai vao biéu twrong VGCA Sign Sevices tai géc phai man hinh =>
Chon c4u hinh hé théng.
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Buéc 2: Thyc hién 9 bude thiét 1ap hinh anh chit ky nhu sau
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* Luu v: Tai budc s6 6 chon “Thay anh khac” dé chon hinh anh chix ky lanh
dao da duogc tach nén trong subt.

* Luu y: Hinh anh chir ky phai dudi dang .png

- Hudng dn tao hinh anh chit ky, con ddu: nguoi dung ky chir ky ra gidy hoic
dong diu ra gidy, chup lai hinh anh, sau d6 chuyén dbi anh sang dang anh.png bang
cach chuyén ddi online tai duong link: https://onlinepngtools.com/create-transparent-
png hodc link: https://www.remove.bg
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